Title 45 - DEPARTMEﬁT OF BANKING AND FINANCE

Chapter 27 - SCHEDULE FOR RECORDS RETENTION BY BANKS

001 The Department of Banking and Finance, pursuant to the
provisions of Sectiong 8-170 and 8-175 R+R+E+, authorizes
banks to dispose of o0ld records in accordance with the
following schedule, feor-destruction-of-eold-bank-recorde,-
except-those-ledger Ledger sheets showing unpaid balances in
favor of any depositor or corporate records that relate to
the corporate existence of the bank shall not be destroyed.

Records established through a computer and information
received relative to this record in the form of a computer
print-out shall be maintained in such a manner as sSo_that the
accounts reflected thereon can be reconstructed from the date
of origin to show all entries, and may be retained in
accordance with the attached schedules. Computer print-outs
reflecting unpaid balances in favor of depositors shall not
be destroyed without means of reconstruction of each such
account. Microfilm gor microfiche is an acceptable means in-
of maintaining such records providing it is readable.

001.01 PERMANENT RECORDS
001.01A Keep original
001.01A1 Bank charter
8631-03A2--Bank-eali-reports

<PPROVEL

Fyu O

TTTALDRY, GOVES!
1




003:03A3--Bank-examiners-reperEs

00x-03Ah4 001,01A2 Capital stock ledger book

863, 01lAB--Collateral~carde-{Note+-~-It-iB-
reeommended-that- feeeipts -be-seeured-on-
collateral-ecardsr}

96370326 001,01A3 Customer's dep051t ledgers
showing unpaid. balances

0031-03AF-~Insurance~recordsy-Bankess-Blarket-
Bends

001.01A4 Inventory of drilled safe deposit boxes

001-031A8--Ledgers-refleeting-loans-guaranteed-or-
insured-by-UrBrAv-0r-instrumentality-thereof

00370329 D001.01A5 Minutes of stockholders

meetings

©61:03A10 001,01A6 Minutes of directors

meetings
0013+-03A}1I--Minutes-of-any-committece-appointed-by-
either-stoekholders-or-directors-{If-report-in-
written-form-i6-in-minutes-of-appointing-
avtherityy-that-ig-eneughsd)

801+01IRIR--Reeerpts-£fer-abstrarks—returneg-to-
eusEomess

Qgglﬁigia--ReeeipEs—EeE-steek -eestificates-ef-
barkis-gteek

861;03A14--Bafe-deposit-eontraects
Qgizgéaii—-Saée-keeping-feeesds-ané-eeeeipts
601:03A36--Bigrature~cardsr-all-departments
00303213 --Btock-eertificates-stubs
§031703A18--Surrendered-steck-eertifiecates

0831-02AI0--TaR-records
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06361026 001.01A7 All other records that
relate to the corporation or to the corporate

existence of the bank. (See Section 8-170
R+R+5+-Nebzr-1543-ap-amended~)

001,02 ALL OTHER RECORDS

001.023 Keep Original-er-may-be-filed-after-sixn-
years-and-eriginai-deptreyedr records for time

) W m th h

i i i b 3 intainin
vidine it 3 b

00).02A1 Advices of deposits 1l vear
vi s n

({due from banks) 1l vear

001.02A3 Bank Call Reports 7_years

001.02A4 Bank examination reports 10 vears

001.02A5 Bank statements (due from

banks) . 3 yvears

0037062A3 001.02A6 Bond ledger 7_years

001.02A7 Cancelled checks for

may be filmed at that time, 6 vears
001,.02A8 Cash item records 3 _years
063-02A2 001.02A9 Cashiers checks 7 years

00318283 --Cashiers-cheeks-er-reeeipts-thereof

86170224 001,02A10 Certified check
register 7_years

001;03A5--Certificates—-of-deposit-paid
8061-62A6--Cellateral-regiBter
001.,02A1) Collection receipts 1l vear



extinguished) 3 vyears
001,02A14 Corxespondence, dgeneral L _year
001.02A15 Coupon cash letters,

outgeoing 1 vear

903-02A7 001.02R16 Customers' deposit

ledgers 7 years
001,02A17 Daily Statement 10 years
063-02A8 001,.02A18 Debit and credit

tickets ' 71 _vyears
ggéE%f2igEEEﬁEﬂxtmgnhﬂl_QL_tﬂllgz_i 1 vear
901r03A9 001.02A20 Drafts | 7 vears
001023220 001,02A21 Draft register 7 _vears
w 00} .02A22 Dividend checks 7 vears
©61:02A22 001.02A23 Dividend check

register _ 7 _vyears
003-02A13--Earnings-anrd-dividend-register
001-02A14-Earnings—-and-dividend-reperts
001-02A35 001.02A24 Ezxpense checks 7 years
803-02036 001.02825 Expense check

register 7 years
001.02326 Fipancial Institution Bonds ,

9031-02A3F 001,02A27 General ledger 10 vears
00302238 001.02A28 General journal 10 years

903-02A39 001,02A29 General ledger
tickets 10 yvears
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001:02A30--Indemnity- agreemenés -{fafter-
transaetion-elesed)

001.02A30 1Income and expense records 7 years
001,02A32 Incoming registered mail log l year
001.02A33 Insurance records (after ;

Qgilggggi-—Inventery-eé-epeaeé—saéé—éepesit
beoxes

06102222 001.02234 Liability ledger 7 vears

001.02A36 Negotiable collateral record 7 years
001,02A23 001.02A37 Night depository

agreements <{after-elosed) 7 vyears
001.02A38 Night & i1 Jail

recoxrds -l vear

001-03A24- 001.02A39 Note or discount

ledger 7 _years
001.02A40 Outgoipng cash letfer 1 years

001.02241 _Qutgo; st 3 mail 1 ]

001.02842 - Personnel records
(After termination of employment and

pension rights) 10 years
001.02A43 i tifi -
001 .02A44 Proof tapes 7 years



£01-02A26-—-Bafe-deposit-reecords

001,02A50 Safe deposit contracts
(after termination of contract)

661-02A27 001,02A51 Safe deposit
entry records (after termination of
contract) .
001.02A52 Safe keeping records and
receipts

001-02A28--Balary-tedges

001.02A53 Signature cards (after
closing of account)

00302729 --Etatements-of-conditien

003-063A230--Withdrawal-reeeipEs



801:02B--Temporaty-Reecesds
001:02B1--Deposit-s1ips-uniess-returned
861+-02B2--IREUFance-feeerds
001-02B3--Stop-payment-ordesEs

801-02B4--Credit-£ilesr-o£ficers
diseretionr-but-net-1ess-than

091:92B5--Time-reeords
0031-02B6--UrBr-Bavings-Bord-Appiications
001-02B7--Advieces-of-depositsr—-eopies

001;02B8~~Advices-£frem—-ecorrespondents
${8ue-from-banks)

003}-02B5--Analysis-work-sheets-or-eazds

001-02B30--Bank-statements—-{due-£rom
banks)

001-02R11--Cash-items—records
001:02Bl2--Cash-letters—-£for-remittanee
001:02B13--Cash-lettersyr-outgeing

£01+02B14--Collection-reeeiptsy
earbens-of

0035-02B16--Celleetion-register
Qﬁizgggiﬁ--Gellee#ien—letEefsy—ineaming
001+02B17--Correspondeneer—-genesa
001:02B18-~-Coupon-cash-iettersyr-outgoing
802-02B10--Credit-£ilesy-closed

001:02B20--Departmental-er-teilers-
proof-sheets

£61402B21--PDepesit-proof-sheets-ox-tapes
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-é-yeasrs
-6-years

-8-years

-3-years
-3-yvears
2-Years

~-year

-i-yeas

-i-veasr

-i-year
-:-year
—-:-year

-:-year

-i-year
-i-yeasr
-i-yeasr
-3-yeasr
-i-year

-3-yeas

-i~yea¥r

-3i-yeas



0061-02B22--FHA-Mutuai-Mortgage-Einsuranee

reeeipts
801:02B22--Individual-ledger-3ournal

§01-02B24—-Instaliment-eentraet-or
nete-reecofdés

§01;02BAb--Marine-insuranee-books

001:02B26--Night-depesitoryy
daily-reco£ds

§01-02B27-~-Photographie-negakives
0031-02B28--Proxies

001+02BR0--Reeoneilements—{due-to-banksy

001-628B30--Reeconeilements—-registesr
{8ue-£rom-banks)

0031+02B331--Registered-maily-incoming
803762B32--Registered-maily-outgeing

001,02B33--Regioktered-mail-return
reeeipt-eards

063+502B34--Reserve-computationsy-daily
001-02B35--Bafe-deposit-rent-reeceipt
B881-02B36--Berviee-charge-reeasds
861-02B37--FellersL-cash-books

001-02B38--Tellerst-cash~ticketsy-
eriginal-and-ecarben-cepies '

£01102B39--Fellergi~lipt-of-debits-
and-eredits

901:02B40--Tellersi-recapituiations

0031+02B43-~Fellerpst-peratcher-or-blotter

001:62B42--Transit-proof-sheets

-3-year

-1-yeas

-3-yveasx

-i-year

-i-veasx
-i-year
-I-year

-i-yeasr

-i-year
-i-year

-i-year

~i-year
-i-yeasr
-}-year
-3-year

-3-yeasr

~i-yveasr

-3i-yeasx
-i-¥year
~:-year

-i-yea¥r
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001:02B43--Traveless--cheekss :
applieations -i-veas

Qﬁiiggggg;—¥fave;efsé—eheeksr—feeefés
ef-elese -i-year

ﬁggiﬂgggﬁ--¥favele£si-eheeks-fegistef -i-yeaf
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