
Title  45 - DEPARTMENT  OF  BANKING  AND  FINANCE 

Chapter  27 - SCHEDULE  FOR  RECORDS  RETENTION  BY  BANKS 

The Department  of  Banking and Finance,  pursuant to  the 
provisions of Sections 8-170 and 8-175 RTRTST, authorizes 
banks'to  dispose of old  records in accordance  with  the 
following schedule, €et-des~€nekieR-e€-e~d-~aRk-fee0fd6~- 
ereegk-khese-4edgef  Ledger  sheets  showing  unpaid  balances  in 
fav,or of  any  depositor or corporate  records .that relate  to 
the  corporate  existence of the bank shall  not  be  destroyed. 

Records  established  through  a  computer and information 

print-out  shall be maintained in such a manner  a6 so tha 
received  relative  to  this  record  in  the  form of a  computer 

accounts  reflected  thereon  can be reconstructed  from  the  date 
t the 

of origin  to  show  all  entries, and may be retained  in 
accordance  with  the  attached  schedules.  Computer  print-outs 
reflecting  unpaid  balances  in favor of  depositors  shall  not 
be destroyed  without  means of reconstruction of each  such 
account.  Microfilm gr microfick is  an  acceptable  means &R- 
& maintaining  such  records  providing it is  readable. 

This r w t i o n   s c h e d w c a t e s  only  the  mllymum  retent  ion . .  . .  
L 
periods . .  may be  urescrlbed  bv other agencies In some  cases  a 
indlvldual  entltles may urefer to malntaln  certaln  records 

nd 

for  longer  ueriods  of  time.  This s c h e u  is  also  not 
sonsidered  an all - inclus  ive list  of records  which  the  bank 
may be reSDOnSlble  for retalnlna, 

. .  

. .  

QO1.01 PERMANENT  RECORDS 

901.018  Keep  original 

00l.Olab Bank charter 



@BlrB&A3--BaRk-elamiRe€s-segesCe 

@B&rB&A4 901.01A2  Capital  stock  ledges Beck 

@BlrBlA6--6e~&aCefal-eatBe-fBeBe+--€C-i6- 

eel&aCe€a&-eafdsrj 
feeeAuReRde8-hAaC-feeeighe-8e-seeo€ea-eR- 

gBlrBlA6  901.01A3 Customer's  deposit  ledgers 
showing  unpaid.  balances 

@B~rBlA?--~~so€a~ee-reeeesds7-Ba~ke€s-B&a~keC- 
Bends 

901.01A4  Inventory  of  drilled  safe  deposit boxes 

@8&relAB--bedgers-re€~eeCiRg-&eaRs-goa€aRheed-e€- 
iRso€ed-~Y-B26rAr-e€-iRSh€omeRCa&iCY-hhe€ee€ 

@Q&&lA9 D01.01u  Minutes of stockholders 
meetings 

@BlrB&&&.Q 001.01A6 Minutes of directors 
meetings 

B e l r B l A ~ - - E 4 i ~ o C e s - e € - a ~ y - e e ~ u ~ i h ~ e e - a g g e i ~ ~ e a - ~ y -  
eiCkef-eheekke&aere-ef-difeehess-~*€-€egesC-iR- 
wfihhe~-€efm-is-i~-mi~uhee-e€-aggei~Ci~g- 
auhke€iCy~-bAah-is-e~engk~j 
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Be&7e&A2Q  001.01A7  All other  records  that 
relate  to  the  corporation  or  to  the  corporate 
existence of the bank. (See  Section 8-170 
RrRr67-WeBrr-&943-ae-aweRdedr) 

001.02 ALL OTHER  RECORDS 

0 0 1 . 0 2 ~  Keep 8€igiRa&-ef-may-be-€~&ed-a€Ce€-si~- 
y e a € s - a ~ d - e f i g i ~ a ~ - d e s C € e y e 8 r  records for t i m ~  
perlod a c a t e d .  which  commences  fro m the  date  the 
record  orlqznated m e s s  otherwise  noted.  Microfilm 
gr microfiche is an acceutable  means of maintaining 
such records  urovidino It is reada ble. 

. .  
. .  

. .  

001.02A1 Advices of deuosits 

001.02A2 Advices  from  corresuonde nts - 
001.02A3  Bank  Call  Reuortg 

001.02A4  Bank  examination  reuorts 

001.02A5 Bank  stat -fit?; (due fm 
banks) 

m 

Q 8 & 4 2 A &  001.02Ad  Bond  ledger 

001.02A7  Cancelled  checks  foc 
uuncated  cbckina accounts - 1- 

must  be maintamed for 6 months ana 
mav  be  fllmed at that tAm& 

001.02A8  Cash  item recox&. 

Q8&s82Ad 001.0ZRe Cashiers  checks 

. .  

l2EaE 
7 vears 

.lo vears 

3 vears 

7 Years 

4 years 

3Jzs€s 

7 Years 

083 82A~--SasRiefs-eAeeks-ef-feeeighs-~he~ee€ 

@WrQ2A4 001.02AlQ  Certified check 
reg'ister 7 vears 

g8&r8285--6efBi€ieaCes-e€-de~esi~-~aid 

eel,eaAs-- 6e&hCe€a&-€egi&e€ 

receiuu m 
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901.02A12  Collection  register 3 Years 

s x t ~ n u u h e c l l  325%Gi 

901.02A14  Correspondence.  general J d 3 2 u  

901.02A15  Coupon  cash letters, 
Qutaolnq .u!eSL 

g011e2A?  g01.02A16  Customers' deposj& ' 

ledgers 7 years 

901.02A17  Daily  Statement .lo Years 

901r02A& 901.02A18  Debit and credit 
tickets 7 vears 

901.02A13 C . redlt  flles  (after  credlt 1s 

- - 
@OiIrO2A9 901.028ap  Drafts 7 Years 

@O&I02A&g  901.02A21  Draft  register 7 Years 

@ e l 1 0 2 w  9 0 l . O W  Dividend  checks 7 vears 

901.02A23  Dividend  check 
register 7 Years 

e 4 A1~--BatRiRgs-aRa-a~~iae~a-€eg~s~e€ 

@ 8 1 s O 2 A 1 4 - - E a € ~ i ~ g ~ - a ~ ~ - ~ i ~ i ~ e ~ ~ - € e ~ e € ~ ~  

I &5 901.02A24  Expense  checks  7  Years 

@01r82A&d 9 0 1 . O W  Expense  check 
register 7 Years 

901.O-ial Institution BondS 
after exDlraaon of b o r n  - 

@G1TQ2A&? 901.02UZ General  ledger lu3ax.s 
@ e l I e w  901.02a28  General  journal LsLYEux 

H!LQ&.U o01.02A29 General  ledger 
tickets L!uz%LU 

4 



~ - - * R B e m n ~ & y - a g € e e m e n ~ s - ~ a € , ~ e € -  
&fansae&ien-e&esed) 

001.02A30  Income and expense reco- 7 Years 

001.02A31 Incomina  cash  letteL +lo. Years 

D01.02A32  Incomina  reaistered mail log JdxaE 

D01.02A33 Insurance  records  (after 
u ! 2 z  7 Years 

@Q&rQZA2 &--*RveR~ery-e€-egeRea-sa€e-ae~es~~ 
bexes 

gQbQ2A22 901.02A34 Liability ledger 7 Years 

9DDolnted by either  stockholders Or 
Birectors (If reuort in  written form  is 

lu!€aGi 

D01.02A36  Neaotiable  collateral  record 7 Years 

5!&&2& P01.02A37'  Night depository 
agreements  fa€ker-e&esed) 7 Years 

001.02A38 Niaht deuositorv  daily 
records Liecu 
gQ&,Q?A24-  001.02A.39 Note or discount 
ledger 7 Years 

001.02A40  Outaoina cash lettez 7 years 

901.02A41  Outaoina  reaistered  mail loq l273zL€ 

~ ~ & . r 8 ? A ? ~  QD1.02A42  Personnel  records 
(After  termination  of  employment and 
pension  rights) JLxxus. 

D o l .  02A43  Paid  certificates  of 
BeDosits 

. .  
7 Years 

7 Years D01.02A44  Proof  taDea 
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001.02A45 Proxies 

Pol. 02 
banks) 

A46  Reconcilements  (due  tQ 

001.02A47  Reconcilements  reaisteh - 
OOl.02A48  Reaistered  mail  retuhn 
TecerDt caa3.s 

001.02A49  Reserve c o m D M o n s .  daily 

@81s82A26--Sa€e-deges~~-€eeef8s 

001.02A50 Safe deDOSit  contracts 
jafter  termination of contract1 

- 2A27 001.02A51  Safe  deposit 
entry  records b f t e r  termination of 
contract) 

001.02A52  Safe  keeDina  records and 
recelDts 

@Blr02A20--6a~a~y-aeage€ 

001.02A53  Sianature  cards  (after 
closina of a c c o w  

@ 8 ~ T 9 2 ~ - - s h a ~ e w e R h e - e C - e e R a * h * ~ R  

D01.OZA54 Stou uavment  orders 

Q01.02A55 Tax recorn 

001.02A56 W r s '  cash  books 

901.02A57 Tellers I t' 

Dol. 02A58 Tra 
QfALbse 

901.02A59 Travelers'  checks  reaistez 

@0lr0aA3B--WChkdtawaa-*eee~~hs 

veler's checks, recorb 

7 years 

7 years 

IlxiiUs 
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GO~r02B&~--6e&&eeCie~-&eBBefeT-i~eem~~g -&-year: 

90&~02B&?--€er:fesge~BeRee~-ge~e~a& -&-year: 

~ O ~ r 0 2 B ~ - - € e n g e ~ - e a ~ h - & e C C e f 6 ~ - e ~ C g e i ~ g  -&-yeaf 

Bo~ro2B~4--€r:eBi8-€i&e6T-e&e6ea -&-year: 

B0&r0282~--Bega€bme~~a&-er:-Ce&&ef6~ 
pfee€-sAeeB6 -&year: 

gO&r0282a--Begesib-gfeer-sAee86-e€-Cage6 -&-year 
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-&-year 

-&-year 

-&-year 

-&-yeas 

-&-year 

-&-year 

-&-year 

-&year 

-&-yeas 

-&-yeas 

-&-yeas 

99~,02B~--Te&&ets'-sesaheAe€-es-b1eb~es -&-year 

@8&r82B42--Tra~sih-gPeeT-sAeehs -&-year 
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